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TO:
Officials-in-Charge of Headquarters Offices

FROM:
I/Assistant Administrator for External Relations

X/Assistant Administrator for Security Management and Safeguards

SUBJECT:
Coordination and Authorization of Access to NASA Headquarters by Foreign Nationals and Foreign Representatives

Pending the issuance of a revision to NASA Procedures and Guidelines (NPG) 1371.2, “Processing Requests for Access to NASA by Foreign Nationals and Foreign Representatives”, effective November 12, 2002, the review and approval process described in the enclosure will be enforced for all foreign nationals and foreign representatives who plan to visit or be assigned to NASA Headquarters.  This process is already in effect at the Centers, and implementing this process at Headquarters will help fulfill our responsibilities for facilitating visits and assignments that support U.S. national interests, as well as NASA’s international program interests and operational requirements.  Screening the visit and assignment requests of foreign nationals/representatives will help assure that those which are approved conform with Agency and national policies, including U.S. national security, nonproliferation and foreign policies, and export control laws and regulations.

We request that you advise your staff of these new procedures.  These procedures are also to be used to process requests for foreign national contractor employees, or foreign national visitors to on-site contractors for the purpose of carrying out work under a NASA contract or grant.

Thank you in advance for your assistance.  Please contact Mr. John Piasecky, Director, Security Management Division, at 202-358-1737, or Mr. John Hall, Manager, International Technology Transfer Policy, at 202-358-2070, if you require additional information regarding this matter.

___________________
_____________________

/s/ John D. Schumacher




/s/ David A. Saleeba

Attachment

PROCEDURES FOR THE ENTRY, REVIEW, AND APPROVAL OR DENIAL

OF FOREIGN NATIONALS AND FOREIGN REPRESENTATIVES TO NASA HEADQUARTFRS

Definitions:

"Foreign national" means any person who is not a citizen of the United States.

"Foreign representative" means a citizen of the United States, who represents or act’s on behalf of a government, business, organization, or person of a country, other than the United States.

"Visit" refers to any visit to NASA Headquarters by a foreign national or representative for a period of 30 days or less.

"Assignment" refers to any assignment to NASA Headquarters by a foreign national or representative for a period in excess of 30 days.

Procedures:

1.
Making a Request.  Except as noted in paragraph 5, below, all requests for foreign national or foreign representative visits or assignments to NASA Headquarters are to be made to the NASA Headquarters International Visits Coordinator (IVC), Office of External Relations, NASA Headquarters, who will review the request for approval or denial.  NASA Headquarters employees who make requests for access by foreign nationals and foreign representatives should do so via the NASA Foreign National Management System (NFNMS) “Request-for-Request” feature at https://ivan.esportals.com/login.cfm.

2.
Receipt and Review of Requests.  The NASA Headquarters IVC will review all requests for foreign nationals or foreign representatives for access to NASA Headquarters via the NFNMS.  All requests will be reviewed by the Office of Security Management and Safeguards, and the Office of External Relations.  After review and determination by the IVC, the NASA Headquarters individual initially filing the request will be informed of the approval or denial.

3. Special Requirements for Assignments.  A satisfactory National Agencies Check (NAC) and Indices Check must be completed for each foreign national or foreign representative on assignment to NASA Headquarters, as defined above.  The NASA Headquarters Security Office will process all NACs.  Additionally, a Space Act Agreement (e.g, international or other agreement) or contract with the cooperating agency, employer, or other sponsor of a foreign national or foreign representative will normally be required for assignments to NASA Headquarters, as defined above. The appropriate international division within the Office of External Relations will work with the NASA Headquarters host to prepare and negotiate an appropriate agreement.

4. Time Required To Process Requests.  The NFNMS currently processes over 7,000 requests per year for access to NASA facilities by foreign nationals and foreign representatives.  As a result, the following timing requirements are established for requests regarding NASA Headquarters:

· Requests for a visit to NASA Headquarters will be processed as expeditiously as possible; and will normally be reviewed by the IVC and approved or disapproved within 3 working days (72 hours).

· Requests for an assignment to NASA Headquarters will normally be reviewed by the IVC and approved or disapproved within 10-working days (2 calendar weeks).

5.
Library Patrons.  In view of its unique purpose and location, the NASA Headquarters Library may be, accessed by foreign nationals under an abbreviated process.  Foreign national Library patrons are not permitted access to other NASA Headquarters offices.

For foreign national library visitors, the security staff will record, at a minimum:  the visitor’s full name; date and place of birth; citizenship; social security number (if issued); date of visit; purpose of visit; job position or title; employer’s name and address; passport number, country of issuance, and expiration; and visa number, type, and expiration.  The security staff will provide this information to the IVC on a daily basis.  The Director, Security Management Division, may delegate this daily reporting requirement to the Library Director, consistent with applicable security procedures and guidelines.

The NASA Headquarters International Visit Coordinator is Ms. Wavalene Barnes-Hill in the Office of External Relations.  Ms. Barnes-Hill can be reached at 202-358-4400, or via e-mail at Wbarnesh@hq.nasa.gov.
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